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Please complete this form legibly and return it on or before the closing date specified in the advertisement.  Late applications will not be considered.  ONLY INFORMATION PROVIDED ON THIS APPLICATION FORM WILL BE CONSIDERED BY THE PANEL.  Curriculum vitae will not be accepted.  Candidates will outline clearly how their qualifications and experience meet both the essential and preferred requirements.  All information given will be treated with the strictest confidence.  Continuation sheets may be added if necessary.

Position Applied For: ADVERTISING SALES EXECUTIVE
STAFF APPLICATION FORM
	Surname:
	Forename(s):

	Address:
	Home Telephone Number:

	
	Work Telephone Number:

	Postal Code:
	Email:


For what position are you applying for?_____________________________________

From what source did you hear of the vacancy? ______________________________

How much notice do you have to give your current employer? __________________

DRIVING LICENCE  (if applicable to the job applied for)
	Do you have a valid driving licence?
	Yes  
	No  

	Have you a car/ access to a car for business use?
	Yes  
	No  


CONVICTIONS

Unprejudiced consideration will be given to candidates who declare criminal convictions, unless their offence is manifestly incompatible with the post in question.


1. EDUCATION
	Type of School

(i.e. Grammar/ Secondary)

	Examinations taken and Qualifications Gained

(Specify Grades) 




1. FURTHER/ HIGHER EDUCATION

	Name of Institution

(state if Full – or- Part Time)

	Subjects Taken and Qualifications Gained (Specify Grades or Degree Class Obtained)




2. MEMBERSHIP OF PROFESSIONAL ORGANISATIONS

	Date Joined
	Institute/ Organisation
	Grade Of Membership (Where appropriate)




3. EMPLOYMENT RECORD (Please list chronologically, starting with current or last employer)

	Name and Address of Employer and Nature of Business:
	From: 

To:
	Job Title:

Job Function/ Responsibilities:


	Final Salary and Reason for Leaving

	
	
	
	


4. TRAINING

	Details of training courses attended and awards achieved, including dates, if appropriate




5.  SUITABILITY FOR THIS POSITION 

Please detail your suitability for this position under the essential/desirable qualifications below, providing examples in each area
	ESSENTIAL QUALIFICATIONS:



	DESIRABLE QUALIFICATIONS




6. DISABILITY DISCRIMINATION ACT 1995

	Section 1 of this Act describes a disabled person as a person with a ‘physical or mental impairment which has a substantial or long-term effect on his/her ability to carry out normal day-to-day activities’.

Using this definition, would you consider yourself to be disabled? Yes       No     

(please tick as appropriate)

If yes, do you require any special arrangements to be made to assist you is called for interview?

Please provide details:




ADDITIONAL INFORMATION
Please use the space below to supply additional information to support your application


REFEREES

Please give details below of two people who can provide information that will confirm your suitability for the post. Where appropriate they should know you from an employment situation.  One person should, if possible, be your current or most recent employer.

References may be taken up before interview.  Please indicate if this is acceptable by ticking the relevant box.

Name: ______________________

Name: __________________________

Position: ____________________

Position: ________________________

Company: ___________________

Company: _______________________

Address: ____________________ 

Address: _________________________

____________________________

_________________________________

Postcode: ____________________

Postcode: ________________________

Telephone Number: ____________

Telephone Number: ________________


Yes 

   
No 

Yes             

No  

DECLARATION



The Belfast Media Group subscribes to the principles of fair employment and recruitment on the basis of merit.

In order to ensure that the company continues to meet the spirit of its equal opportunities policy, we monitor our employment practices, including the recruitment of new employees.

This means that we need to monitor the perceived religious affiliate (not the specific religious Belief), gender, marital status, nationality, ethnic origin and disability status of new employees.

Unless we get this information, we cannot show – as clearly and as openly as we want to – that we are fair employers.

The information which you will give will be treated in the strictest confidence and will be protected from misuse.

Please do not put your name anywhere on this sheet.
Personal Reference No:     SJOURMAY09        
Position Applied For:       Senior Journalist  

Please tick appropriate boxes:


Male 
Female 




I am a member of the Protestant Community 


I am a member of the Catholic Community



I am a member of neither the Protestant nor 

Catholic Community


Please indicate your nationality

British                                          European      
                       



Irish                                              Other          

Please indicate your marital status


Married                Divorced 



Separate                Single                 Widowed 


Please indicate your ethnic origin.


Black African/Caribbean          



White European 



Other 


If other please specify:  _____________________ 

We would like you to indicate whether or not you have a disability.

DEFINITION OF A DISABILITY

Section 1 of the Disability Discrimination Act defines a person as having a disability if he or she has a physical or mental impairment which has substantial and long-term adverse effect on his or her ability to carry out normal day to day activities

Do you have such a disability?


Yes              
          No               

Please describe the nature of your disability 
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
The information that you give will be held by trained personnel staff.  It will not be given to selection process.

Please detach and return in a separate envelope.

Thank you for your co-operation.


�





The Human Resources Manager 


Belfast Media Group


Teach Basil 


2 Hannahstown Hill


Belfast BT17 0LT


Telephone:  02890608825





Have you any convictions for a criminal offence other than that are considered as spent under the Rehabilitation of Offenders Order (NI) 1978? (We do not consider conflict related convictions as relevant to this question)





Yes              						No                   


If you have answered yes to the above question, please provide details in a sealed envelope marked confidential and attach to this form.





The information I have given on this application form and additional sheets is correct to the best of my knowledge.  Any fake statements may lead to my rejection, or if employed, dismissal.








Applicants Signature _____________________________	Date _______________





�





The Belfast Media Group is an Equal Opportunities Employer








